
 

 

 

PARISH HILL MIDDLE / HIGH SCHOOL 

COURSE REIMBURSEMENT FORM 

 
I, ___________________________ am applying for permission to take a course for reimbursement as 

referenced in Article 7, Section F, Subsection 3 a-h of the Professional Agreement. 

 
Name of the course:  _________________________________________  # of Credits _________. 

Please provide general description of course content: 

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________  

Indicate how this course relates specifically to your teaching assignment: 

__________________________________________________________________________________________ 

 

Date(s) of the course: ____________________________  Cost per credit: ______________________ 

Cost of related material (i.e. textbooks): ________________________________________________________ 

Location of the course: ______________________________________________________________________ 

Have you applied for any other course reimbursement in the current fiscal year?   Yes ____    No _____ 

APPLICATION DEADLINES: 

Applications must be received by the Superintendent PRIOR to the dates specified below to be considered 
for reimbursement. 
 
   Fall Semester  September 1st 

   Spring Semester March 15th   

   Summer Semester June 1st  

I have read Article 7, Section F, Subsection 3 a-h, and my signature below confirms that this request meets 
all conditions stated in this portion of the Professional Agreement. 
 
Date: _________________________     Signed: _________________________________ 
         Employee Signature 
 
Date:__________________________  Signed:_________________________________ 
         Superintendent of Schools 
 
Please submit this form to the Superintendent for approval.  Upon completion of the course, submit 
transcripts to the Superintendent’s office.  Payment will not be disbursed until official transcripts are 
received by the Superintendent’s office.  Additional forms are available from Central Office. 


